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STATEMENT OF POLICY REGARDING USE OF THE FACILITIES OF THE LEGISLATIVE REFERENCE 
BUREAU BY PERSONS OTIDlR TRAN GOVEIDlMEHTAL OFFICEiiS .AUD AGENCIES. 

The statute cr9ating 'the Legislative Reference Bul·eau, in Section 1,
provides that the Bureau is "for the use of tho members of the L0gislature,
tho Governor and tho various departments, institutions and agencies of this 
Territory, and, under such regulations as the director of said bori.rd with 
the approval of the President of the University of Hauaii mn;v from time to 
time provide, for a limited service for such citizens of this torritJry as may
desire to avail themselves of its reference facilities,i11 [1 

Thia eoction of the Referonco Bureau statute was written into the law 
as recognition of the fact that the Bureau must, of nocoasity, devote its time 
to serving official agencies of the territorial goyernment for which it was 
created, but also with recognition of tho fact th1.t tho existence of the 
Bureau and its library v;a,J.ld furnioh a device for tho distribution of infor-
mation to citizen or non-governmental agencies, as a related but incidental 
function of the Bureau. 

The Bureau regards the question of citizen use of itQ facilities and 
services to be governed by two genoral considerations: (1) That service to 
public agencies and officers of the territory is the primary function of the 
bureau, while service to.citizens is an incidental function; (2) The extent 
of seryices to non-governmental agencies is largely a matter of limitations 
upon time and facilities, 

Stated more specifically, tho policy of the Legislative Reference Bu­
reau in regard to use of its services by citizens or citizen groups is repre­
sented by the following statements: 

l.i The services of the Legislative Reference Bureau are pri­
marily for the members of the Territorial Legislature, territorial 
officers, and departments and agencies, 

2.i J:rzy public officer, department or bureau head, or employee
of the territory acting at the request of a department or bureau 
head is entitled to the services of the Legislative Reference Bureau, 

3• These ser7icos include the preparation of research reports,
memoranda, or tho furnishing of infonnation and data in any other way
that will best serve the purposes of the requesting officer or depart­
ment. 

4, As required by statute, requests for information and the 
aubject"'1118.tter of reports and memoranda will be hold confidential 
unless released by or with the approval of the requesting officer 
or department, 

l, Act 91, Laws of 1943. 
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5. Ordinarily, research reports and memoranda will not be pre­
pared at the request.of and for the use of non-governmental individuals 
and associations. 

6. Requests for information coming from non-governmental sourcesr
and which can be handled by correspondence or telephone c1lls er by
the release of already availablo dat11 will bo granted to the o:.:toi.t 
that such roquosts do not involve confidential information nor intor­
fe�·e m.th the 11ork of the Legislative Reforonco B>c.reau for official 
ugencios of the Territory. 

7. The Reference Bureau Library is not regarded as a circulating
library. Tho materials in tho library may be used by citizens and by
non-govermnental agencies to tho extent that doing so does not interfere 
with the official work of the Reference Bureau. 

S.r Uo regular libr11ry loan policy will be established. Howovor,
materials from tho library mny be loaned to non-governmental sources 
to a limited extent. The docis!on aa to whether e.nd for how long
materials may be taken from the library will depend, in individunl cases, 
upon the nature of the material and the likolihood of its being needed 
for frequent office use. 

9. Subject to the reservations above, the Reference Bureau willr
encourage the exchange of information and reports with private associa­
tions which are doing research of interest to.tho Territory of l:t:i.waii. 

10.r Research reports which have been roloo.sed for general dis­
tribution and reports of general information, not confidential, uill 
be releneed to a lilnitca mailing list including librru-iBs, govern­
mental departments and interested individuals. 
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