How to... Register for an Account on the Legislature’s Website

Creating an account on the Legislature’s website allows you to submit testimony online,

sign up to receive hearing notices, and create bill tracking lists.

1. Go to the Legislature’s website (capitol.hawaii.gov).

2. Once there, click the Register link on
the top right of the screen.

3. This Register link will take
you to a registration
page. Type in your name
and email address, and
create a password. Only
the information noted
with an asterisk is
required to register for an
account.

Be sure to tick the
“l understand and agree

to the terms above” box.
This indicates that you
both understand and
agree to the privacy

statement for the site. e

4. When you are finished,
click Create User.

\
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[ Register with the Howai'i Legislature

Registering with the Legislature will allow you to create personalized measure trocking
lists, submit testimony without the need to re-enter required information, and receive

hearing notice notification by e-mail.

MNamme:

Organization:

Fhone Number:

Emnail:

Vearify Email:

Create Password:

* denotes a required field

This privacy statemeant applies to the Hawai'i State Legislature Websits, -
wenw capitol kawaii gov, operated jointly by the Howaii State Senate and House of
Reprasentatives. The Website is designed to promole open access Lo information
and records of the Hawai'i State Legislature and its members. The Website has

baen dazignad to minimize the nesd to provids personal information as a

condition to accessing information and services available on the website. Some
services, such as personalizced ernail delivery of hearing notices, require that the
parson using the Website submit sorme personal infermation such ag the person's -
email addrass. The perscnal information of persons accessing the website for 4

Oi understand and agree to the terms above.



https://www.capitol.hawaii.gov/home.aspx
https://www.capitol.hawaii.gov/account/register.aspx
https://www.capitol.hawaii.gov/account/register.aspx
https://www.capitol.hawaii.gov/account/register.aspx

5. You will now receive an email from the website (mailinglist@capitol.hawaii.gov) asking you to verify your
account. (If you do not receive this email, be sure to check your spam or junk mail folders.)

# Confirm

& confirmation email has been sent to your email address. Please
follow the instructions in the email to complete the registration
process.

If you do not receive an email within an hour, please check your email
spam filters or inbox.

6. Go to your email inbox.

The email will provide you s Hawai'j State I.ﬁgiSIaturE

Ka ‘Aha‘dlelo Moku'ina ‘0 Hawai'i

with a link. Click on Verify

Email.
You are receiving this e-mail because you have registered an

account with the Hawal'l State Legislature website. To
complete your email verification you MUST click on the link
7. If Verify Email does not below.

work, copy the code and >
then click this link to verify -

your account.

Clicking the link takes you back to the website If you are unable to use the link above, please go to:
where you can fill in the information, including http://www capitol hawaii gov/account/confirm. aspx
the code. You will see a message confirming and enter the following:

that your account was successfully created. E-mail address:

Code:

If you did NOT register for an account, please ignore this e-
mail. If you have problems completing the verification process,
please contact us at webmaster@capitol. hawail.gov

8. You will see that in the upper right corner the links now appear as “Edit Account” and “Log Out.” This confirms
that you are now signed in. Just log out when you're done.

\

That’s it! You’ve created an account. To access your account in the future, click the Log In link on the top right
of the Legislature’s webpage (capitol.hawaii.gov). Enter the email address and password you used when
creating your account. Now, you’re all set to use any of the website’s interactive features!
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