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Public Access Room
Your Office

at the 
State Capitol

4th Floor, Room 401

808/587-0478
par@capitol.hawaii.gov

Our physical office – the public’s office – is in Room 401 of the State Capitol building (at 
415 South Beretania Street, Honolulu, Hawaii 96813) at the corner of Beretania and 
Punchbowl streets.

2



Legislature’s Homepage

capitol.hawaii.gov

The legislature’s website, capitol.hawaii.gov, is a portal to all sorts of helpful 
information.  You can always come back to the home page by clicking on the State Seal 
or the “Hawaii State Legislature” header at upper left.

We’ll go through a number of features of the website, but for more information refer to 
the guide PAR has created. There’s a link under the “Announcements” tab for PAR’s 
Website Guide handout.  (see next slide)

“Announcements” is a good place to look at periodically to see what’s been posted 
recently.
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Website Guide:
Download or Pick One Up at PAR

The guide goes through the tab structure of the website, examines the bill status page, 
and provides an overview of the interactive features. Download one from the website 
or pick one up at PAR in room 401.

QR code goes to PAR’s Using the Legislature’s Website webpage, 
https://lrb.hawaii.gov/par/using-the-legislatures-website/ . Look for link to Website 
Guide for our multi-page handout.
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Helpful Links

Helpful 
Links

Found at the bottom of the capitol.hawaii.gov site are helpful links to other branches 
and levels of government, as well as other offices. You can find a link to the Public 
Access Room (PAR) website here.
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Legislature Tab

Back up at the top of the homepage, let’s see what’s available under the “Legislature” 
tab.

To view the legislators, on the “Legislature” tab and select either House to see 
information relevant to the House or House Members to view all the Representatives, 
or Senate to view information relevant to the Senate or Senate Members to view all the 
Senators.
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Senate Page

From the Senate page, you can view leadership information, committees, Senate Rules, 
and all members by clicking on the tabs you want to view. 

If we click on “Senators”…
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Senators Page

Here’s the page we get when we select “Senators.” We can click on their name to get to 
their own web page.  

Note that you can change the Year via a drop down box at the top of the page to see 
past information.
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Sen Stanley Chang’s Page

And find information about them, their experience, and other helpful information.
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Senate Page 2

Back on the main Senate page, if you scroll down you’ll notice this is also where you can 
find the Rules and the Journal.

All official announcements, floor debates, and votes during the floor sessions are 
recorded and published in either the House Journal or Senate Journal. These journals 
are uploaded to the legislature’s website on the respective House and Senate pages and 
later compiled and published for reference in hard copy form. A mini or advance version 
of the Journal may be posted until the final version is complete. 
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Find Your Legislator
Find Who Represents You

capitol.hawaii.gov

To find out who your own representative and senator are, it’s as simple as going to the 
legislature’s website, capitol.hawaii.gov .

From the capitol homepage, click on the ”Legislature” tab. Then select “Find your 
legislator” from the drop-down menu.
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Find Your Legislator Tool

You’ll come to this screen where you can type in your address.  PAR recommends typing 
in your specific address rather than city or zip code, as multiple legislators might serve 
one city or one zip code – district lines may bisect city and zip code, and you want to be 
sure you contact the correct person for your address.
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Find Your Legislator Tool 2

Typing in the address of the state capitol, 415 S. Beretania Street
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Find Your Legislator Tool Search

As soon as we put in the address, the results will display a button to View Legislators for 
that address. To see who our elected officials are (both House and Senate), just click on 
“View Legislators” in the box on the left.
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Find Your Legislator Results

When we click on “View Legislators,” we find that our representative would be Rep. Kim 
Coco Iwamoto and our senator would be Sen. Karl Rhoads, and are provided with their 
contact information and photos.
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Legislature Tab 2

Also under the “Legislature” tab is a link to “Committees”
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Committees Page

Select one… 
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AEN Committee Page

And up will come the chair, the vice chair, and members of the committee.  As hearings 
are scheduled, there will be a list, as well as a list of measures referred to the 
committee.
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Events Tab

You’ll find the “Legislative Calendar” under the next tab heading, “Events”
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The Legislative Calendar

The legislative calendar with the specific dates that will rule our lives during session is 
published prior to the beginning of a session – typically in December just before session 
starts. 

The calendar is established by the Senate President and the House Speaker, working 
together.  

QR code goes to PAR’s Current Legislature webpage, https://lrb.hawaii.gov/par/current-
legislature/, where the PAR Session Calendar handout is.  This handout contains a 
description of the deadlines on the back page – A Guide to the Deadlines.
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Events Tab 2

If you’re looking for the agenda for activity on the floor on a session day, find the Order 
of the Day under “Events”
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Reports & Lists

To Find Bills 
& Bill Numbers

Now, say session’s begun, where are all the bills? You’ll find them on the “Reports and 
Lists” page – which you can reach by clicking on the short cut in the large gray box, or 
selecting it under the “Laws & Research” tab.
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Reports & Lists Page

After clicking on “Reports and Lists,” on the right side of the screen, you will see the 
heading "Deadline Tracking." 

To the right (also under the heading “Deadline Tracking”), you will see a long list of 
reports that are just a click away. Using these as the session progresses will give you 
access to sortable and downloadable lists of measures that have survived significant 
deadlines. It's a great way to keep up with what's still viable.

Here, for example, you can find all the House bills introduced, or later in the session, 
only the bills that survived first crossover.  
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Reports & Lists Page 2
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House Bills Introduced

2021 bills as an example (since we’re at 

the very beginning of the 2026 session)

Here’s what a report on House Bills Introduced looks like. You can scan the bills’ 
descriptions. You can click in and out of the bill’s status page by clicking on the bill 
number. The .pdf symbol on the left brings up the most current version of the measure. 
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Reports & Lists Subject Search
Or use “Subject Search” to find bills…

After you click on “Reports and Lists” you can use the “Subject Search” bar.  Subject 
Search is the search the Public Access Room suggests most users start with to find 
specific bills for a single year.
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Subject Search 2

Which brings up a search box for finding a word or phrase that appears in a bill’s title, 
description, or key words (Report title)
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Subject Search Results

2022 bills as an example (since we’re at 

the very beginning of the 2025 session)

Here are the results from searching the word “student” – the results are presented in 
an orderly report, easy to view the keywords and descriptions, or to further refine the 
results using your web browser’s search tool (often <Ctrl><F>). I could search for the 
word “lunch” or “food” for example.
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Subject Search Results 2

Subject search is a more targeted search – searching the Measure Title, Report Title 
(keywords) and Measure Description fields.  Subject search will not search the text of 
the measure.  Remember, you can change the year selected on the Reports and List 
page, but you can only search 1 year (or biennium) at a time.

To search the full text of a measure, see coming screens about the Primary Search 
feature at the top of capitol.hawaii.gov
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New Primary Search

New for 2026!

Another way to search for bills on a certain subject is to use the Primary Search bar at 
the top of the website.
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Primary Search - Help

You can limit your search by content type.

Selecting “Documents” search type for the search bar at the top of the site. This is a 
more thorough search that can help you look for bills, and will look through not just the 
description, title, and keywords, but also the content of the legislation (the entire 
language of the bill), search previous versions of the bill, committee reports, and 
testimony and more.
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Primary Search Example

The results take a bit to dig through if you get a lot of results. Use filters options to 
refine your search.  Filter options will change based on the type of content you’ve 
selected to search.
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Primary Search – Documents 
Example

A documents search allows you to search a variety of PDF files.  The help screen 
includes a description of Documents search:  "Legislative documents including 
measures, committee reports, testimony, sessions laws, hearings, allowance reports, 
and other legislative materials.“

You can also select to have broad search to exact search, to help refine you search and 
the results you will see.
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Primary Search - Documents 2

Example of results for school lunch in documents search– note the bill draft (SD1 or 
HD1) with testimony in the file name to indicate testimony files and a report from a 
department (DC – department communication).  These are all PDFs that are searched 
through a Documents Search.
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Primary Search – Documents 3

Example of results for school lunch in documents search– note the bill draft (SD1 or 
HD1) with testimony in the file name to indicate testimony files and a report from a 
department (DC – department communication).  These are all PDFs that are searched 
through a Documents Search.

Subject Search results shown previously only brings back results for the current version 
of a measure.  Primary Search documents content type search brings back results of the 
entire measure (bill) language as well as multiple versions of the measure – if multiple 
versions exist
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Primary Search – Measures Example

Also new for 2026: the addition of a legislative process timeline for bills.  It doesn’t tell 
you if the bill is alive or dead, but tells you the most recent step that has been 
completed.  Steps including chamber readings and crossover.

The new primary search also shows bills and has an indicator of the year if searching 
over multiple session years.
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Primary Search 
Main Help 

See the Help button from the Primary Search results screen for more information about 
how the primary search works and more on the legislative timeline.
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Primary Search: Looking Up A Bill

If we want to visit a bill’s status page, we can use the Primary Search box up at the top 
of the screen and type in the bill number (no punctuation or draft numbers needed).
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Bill Status Page

On the bill status page, you’ll find a wealth of information – including the committee 
reports, testimony, and hearing notices. 

You can click on the YouTube symbol to view the hearing in real time or after the fact. 

The most recent version of the bill is always available by clicking on the bill number at 
the top of the page or the .pdf symbol next to it. 

“Status Text” will appear in reverse chronological order, with the most recent action at 
the top (note: if you’d like it to appear chronologically instead, just click on “Sort by 
Date” to reverse it).

QR code points to PAR’s using the Legislature’s Website webpage 
https://lrb.hawaii.gov/par/using-the-legislatures-website/ - look for link to “Quickview: 
How to Read the Bill/Measure Status Summary Page” for a brief handout on the 
sections of the measure status summary page (like the example on this slide)
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Primary Search: Hawaii Revised Statutes (HRS)

With the new Primary Search from capitol.hawaii.gov, searching the HRS will take you 
into the HRS, so you can page forward and backward by clicking on the picture or 
clicking on view full text
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Primary Search: Session Laws (Documents)

New for 2026 – can search session laws using the Primary Search bar at the top of 
capitol.hawaii.gov –a Documents content type search searches full text of PDFs 
(including session laws) and filter options on the left side menu can provide 
functionality to limit search to just session laws and even by year.
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capitol.hawaii.gov 
Participate Tools
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Hearing Notifications
Sign up to receive hearing notices so  

you know if a hearing gets scheduled!

One of the first things to do when you find a bill that interests you is to sign up for 
hearing notices. Go to the legislature’s website (capitol.hawaii.gov) and “Sign In” – we’ll 
enter our email address and the password we created. We’ll then be presented with 
shortcuts to our interactive features. If you’ve traveled away from that page, just select 
the interactive buttons that appear under the “participate” tab. Here, we’ll select 
“Hearing Notification.”

First Time Users:

If this is your first time using the interactive features of the website, you'll have to 
Register. Click on "Register" and enter your name, email address, and the password 
you'd like to use for the website. You will be directed to go to your email account and 
open the email sent to you by the website. (This confirms you are not a robot.) Follow 
the instructions for confirming your account. You'll only have to register once.
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Hearing Notifications 2

Once you sign in, you can use the interactive features. 

If you want to sign up for hearing notices to be emailed to you, we just click on the 
icon, “Hearing Notification”.
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Hearing Notifications 3

Sign up by 
measure

Sign up by 
committee

This page appears.  You can choose to receive hearing notices for certain bills or 
committees. 

Just enter the bill number in the “Subscribe by Measure” box. Add as many bills or 
resolutions as you’d like after they’ve been introduced and have a measure number. 
Any time one of them is scheduled for a hearing, you’ll get an email with a link to the 
hearing notice telling you when and where the hearing is taking place and how to offer 
testimony.

You may also want to subscribe to receive all the hearing notices issued by a particular 
committee. In the “Subscribe by Committee” area to the right, just click the boxes next 
to the committees you’d like to subscribe to. Be sure to select both the House and 
Senate committees!

Be sure to click on the “Save and Exit” button, and you’re all set. It’s easy to come back 
to this page and change your selections as session progresses.
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You will receive an 
email with a link 

to the hearing 
notice…

The hearing notice lists the time and place it will meet and which measures are being 
considered.

Guidelines and the testimony deadline appear at the end of the hearing notice.
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Upcoming Hearings

To Find Upcoming 
Hearing Notices

Under “Events” you’ll find a link to “Upcoming Hearings” (there’s also a shortcut – see 
the big gray box below the photo).
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Hearing Notices Page

You’ll get a list of hearing notices – just click on the notice to view it, or click on the 
YouTube symbol to watch it.
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Finding Past Hearing Notices

To Find Past 
Hearing Notices

Sometimes you need to find hearing notices that have already happened, including 
informational briefings not associated with bill numbers. How to find them? Go to 
“Reports and Lists”
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Reports & Lists Page: Hearing 
Notices

And then select “Hearing Notices” and choose “Past Hearing Notices”
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Hearing Notices Page 2

A list of past hearing notices appears, and you can view the one you’re interested in.
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Hearing Notice Example

The hearing notice will always provide a link to the YouTube channel or the particular 
event.
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Senate YouTube Channel

On the YouTube page it’s often helpful to use “Playlists” to find particular proceedings
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Senate YouTube Channel 2

You can then find a particular committee and the event you’re interested in.
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Senate YouTube Channel 3

The House and Senate YouTube pages might look slightly different from each other.  
Look for different playlists to see how the chamber has organized hearings and 
chamber session recordings.
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Live & On-Demand Video

How to reach those YouTube pages if you’re not starting on a hearing notice? Select 
“Live & On-Demand Video” from under “Events” or use the short cut under the photo.
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House & Senate YouTube Links

Then just select the chamber you want to watch
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Submit Testimony 1

And we’ve got shortcuts to our interactive features. If you’ve navigated away from this 
page, remember, you can always find them under the “Participate” tab.
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Submit Testimony 2

Use the web form to submit testimony…

And to sign up for written and 

oral testimony – in person or via Zoom

The “Submit Testimony" feature provides an easy and efficient way to submit testimony 
online – you just attach the file that contains your testimony, and in it goes. If you don’t 
want to type up your testimony as a separate document, there’s an option to add it to 
the testimony form instead. This is also where you’ll be able to request the opportunity 
to provide in person testimony or remote oral testimony via Zoom. 
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Submit Testimony 3

Then, enter the bill number you want to testify on. Don’t put in any spaces between the 
letters and numbers, and don’t add on any draft numbers. Review the terms listed on 
the right. All testimony is public and will be posted to the website. Click on “Continue”.
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Submit Testimony Form

The bill’s hearing information will appear along with a submission form. 

Proceed to fill out the form that appears. 

If you are requesting the opportunity to testify remotely, make sure that the “Testifier’s 
Full Name” field at the top of the form has the name of the person who will be offering 
Zoom testimony – the Zoom identity must match this field.

You’ll need to click on the little circle to indicate your position on the measure – do you 
support, oppose, or are you just offering comments (no position on the bill, but offering 
information or perspective).
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Submit Testimony Form 2

Then, indicate whether you’re testifying as an individual or on behalf of an organization 
and whether you’ll just be submitting written testimony or if you wish to also offer oral 
testimony, either in person or remotely via Zoom. 

Now you’re ready to add your written testimony.
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Submit Testimony Form 3

You can 
then 

“attach” 
your 

written 
testimony 

file.

Then you can attach or upload your testimony file to the form. Just click on the button 
“Choose File” (it may say “Browse” or “Select”) and locate the file on your computer. 
This is like you add a file to an email message.
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Submit Testimony Form 4

OR you can select 

“Comments” and 

type your 

testimony here.

The system will not 

allow you to do both! 

Either upload a file 

OR 

type your testimony 

in the box  

Another option:  You may type your testimony directly into the “Comments" box. 

So, one way or  the other, once you’ve either attached or typed your testimony, you’re 
ready to submit your testimony.

But first, review your information. Once you submit your testimony, you won’t be able 
to change it, so double check that you’ve uploaded the right file, have correctly 
identified your position, how you’ll be testifying, etc. 

Since the testimony will be public and posted online, make sure you’re comfortable 
with the information you’ll be sharing.

When you’re ready, click “Submit.”
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Submit Testimony Submitted

You’ll be returned to the original “Submit Testimony” page. A green box on the left 
corresponding to your hearing will appear, along with the word “Submitted” as the 
status. This indicates that your written testimony has been successfully transmitted to 
the committee. 
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Zoom Testimony
So, if you’re Zooming…

when hearing time rolls around…

• Sign into the website

• Click “Submit Testimony” button

• Click “Join” button

• Keep the “Chat” panel open

• Wait for your turn…

If you’re Zooming…

• Keep "chat" panel open -- this is how legislative staff will communicate with 
you.

• Your microphone should be muted, and your video stopped, unless it is your 
turn to testify.

• You will receive a request to share your video shortly before it is your turn. 
Accept the request.

• When the Chair calls on you, unmute your microphone and then begin 
addressing the committee.

• If you do not respond when the Chair calls on you, you may miss your 
chance to testify.
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Participate Tab

Under “Participate” we’ve already covered submitting testimony and getting hearing 
notices. What about measure tracking?
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Measure Tracking

To create your own measure tracking list, you’ll need to sign in

The first thing you need to do is name a list – you can name it whatever you like. 
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Measure Tracking 2

Then click on “Create List”

69



Measure Tracking 3

The list name appears below. Then click on “Show List”
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Measure Tracking List 2

Your list name appears on the right side with a box for adding measures.
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Measure Tracking List 3

Put in a bill number and click “Add a Measure”
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Measure Tracking List 4

The bill appears below the box.
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Measure Tracking List 5

If you want to add more than one bill at a time, list them with commas separating 
them.

New for 2026 (not reflected in this screen) when you add a measure to your measure 
tracking list, a Hearing Notification column will be checked for each measure to 
automatically sign you up to receive hearing notifications.  Uncheck the boxes if you 
don’t wish to receive hearing measures for items on your list, uncheck the box.
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Measure Tracking List: Notes

They’ll be added in one batch. You can also “Add Notes” that will appear as a column on 
your report.  Starting in 2026, the Add Notes column is a “Hearing Notifications” 
column and you can add notes by clicking on edit in the last column next to the delete 
for each item.
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Measure Tracking List: Notes 2

Just type in your note and click “Save”
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Measure Tracking Report

When you’re done adding measures, click on “Generate Report”
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Measure Tracking: Report Example

Your report will list the measures in the order you entered them. To sort the list 
alphanumerically by bill number, click on the “Measure” column header
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Sort By “Current Status”

You can then review the status of the most recently active bills at a glance.

And the list is ordered by bill number. If you want to sort your list so that whatever’s 
had action most recently comes to the top of the report, double-click on the “Current 
Status” heading
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Measure Tracking: Report Example 
Sort by bill status 2
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Measure Tracking 6

To check your list at a different time – log back in and click  “Generate Report” on the 
Measure Tracking page again.  Remember, the measure tracking page will look a little 
different starting in 2026 as there is now a Hearing Notifications column.  The ability to 
add and edit notes is on the right side of the page.
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Tracking Lists

• Can create more than one list if you want

• Print the reports out landscape orientation

• Save report as .pdf and send to colleagues

• Check your report often

Make sure you’ve also signed up 

for hearing notices!

Can create more lists if you want

Print the reports out landscape orientation

Save report as .pdf and send to colleagues

Check your report often

Make sure you’ve also signed up 

for hearing notices!
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Rename first year’s tracking list for 
second year of biennium to keep 

track of carry-over bills

Consider renaming the first year’s tracking list for second year of biennium to keep 
track of carry-over bills, depending on how you named your list in the first year of the 
biennium.
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Hawaii Revised Statues

If you know which HRS you are looking for and want to go directly to the volume or 
chapter..
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Hawaii Revised Statutes Page

From the HRS page you can click on volume number, or chapter number, or click on the 
Index to search by keyword using control+f with your keyboard.
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Hawaii Revised Statues: Volume 1

If we are looking for HRS 23-9.5, once we are in volume 1, we scroll down to find 
chapter 23
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Hawaii Revised Statues: Auditor

Scroll down to chapter 23
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Hawaii Revised Statues Example

Once we see the sections of chapter 23 listed, we can look for 23-9.5
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Hawaii Revised Statues Example 2

From the specific chapter, we can move forward and backward in the HRS pages by 
selecting the previous or next options.

89



Laws & Research Menu 2

And if you know the specific session law you are looking for.. From capitol.hawaii.gov 
click on Laws & Research and select Session Laws
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Session Laws

If you know you are looking for a 2019 Act/Session Law – click the year
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Session Laws Page

From the list of Acts for that year, you can pick the act you are looking for
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Session Laws Example

From the Act page, you can see what the HB or SB number was as well as read through 
the Act.  Keep in mind, act numbers are reused each year.  So Act 251 of 2019 is 
different from Act 251 of 2025.
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Reports & Lists Link

A Wealth of 
Information
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Reports & Lists Many Options

Many options for information!
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Reports & Lists Menu
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Laws & Research Menu 3
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Budget Page

The Budget Page under Laws and Research will take you to the budget worksheets, 
scroll down the page to see previous years
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Laws & Research Menu 4
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Archives Page

The Archives page under Laws & Research is another way to search for previous year 
content, for example, seeing information for special sessions.
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Help & Info Menu

You can get to the Public Access Room webpage from a few different places on the 
capitol.hawaii.gov website – From the Participate menu as well as the Help & Info 
menu, and don’t forget the gray footer at the bottom of the page.
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For up-to-date handouts,
and to learn more, head to the 
Public Access Room’s website

lrb.hawaii.gov/par/

There are many helpful handouts on the PAR website, https://lrb.hawaii.gov/par/ .
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PAR’s Current Legislature Page

lrb.hawaii.gov/par

The “Current Legislature” shortcut or tab gives you up-to-date lists of deadlines, 
committees, and legislators. 

103

https://lrb.hawaii.gov/par/


Current Legislature Page

QR code points to: https://lrb.hawaii.gov/par/current-legislature/
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Current Legislature Page 2
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Senate Leadership & Committees 
Handout
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PAR’s Engage Page

lrb.hawaii.gov/par

Our website has a lot of helpful information! Check out the “Engagement 101” 
shortcut, or find it under the “Engage” tab.
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Engage Page
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PAR’s Homepage

lrb.hawaii.gov/par

There’s a wealth of information – check out “Learn,” “Engage,” and “Persist.”
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PAR’s Social Media Links

Links to PAR Social Media at Bottom of Website

And there are links to our social media at the bottom of the page.

110



PAR’s YouTube Page

Hawaii Public Access Room: YouTube page

Our YouTube page will walk you through everything from how to use the interactive 
features, to how to read a bill, to this workshop itself.

https://www.youtube.com/@hawaiipublicaccessroom
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New from PAR for 
2026:

https://lrb.hawaii.gov/par/overview-

of-the-legislative-process/

https://lrb.hawaii.gov/par/overview-of-the-legislative-process/
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Contact the Public Access Room

If you can’t 
find what 
you’re looking 
for…

Contact us in the 
Public Access Room!

• Room 401

• (808) 587-0478

• par@capitol.hawaii.gov
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Public Access Room

• Help, information, and training at no charge

• Open Year Round

• Non-partisan

• Lots of resources!

• Guidance on process

• Computers with internet

• Helpful handouts

• Website (lrb.hawaii.gov/par)

• Workshops and tutorials (YouTube)

• Infographics on Facebook and Instagram

• Wireless access & recharge station

We are non-partisan, dealing exclusively in process and never in policy considerations. There is 
never a fee for our services – we’re supported by your tax dollars. You can come to PAR to use 
one of the public computers or the printer, have a small meeting, get copies of your testimony, 
or watch a hearing remotely. We have tables for you to work on your laptop (there’s free wifi 
throughout the building) or recharge your devices. Or perhaps just sit and relax a while. We can 
answer your questions and point you to resources. We also offer workshops and tutorials so 
you can learn more. 

Our office is one of the five divisions of the (also non-partisan) Legislative Reference Bureau 
(LRB), a legislative service agency. A brief overview of the other divisions of the LRB:
-  LRB Library has extensive holdings that cover legislative matters, some of which date all the 
way back to the days of the Kingdom. The research librarians can be very helpful and are a 
resource available to the public. They’re located in the Chamber level of the Capitol in Room 
005 and can be reached at 808/587-0690.
-  The Research Division is one of five drafting agencies in the Capitol; they are available to 
assist any of the 76 legislators.  The staff provides research, drafts legislation and committee 
reports, and publishes specific studies as requested by the legislature.
-  The Statute Revision Division integrates the newly-passed Acts into the fourteen volumes of 
the Hawaii Revised Statutes (the HRS), the codified book of laws governing the state of Hawaii. 
-  The Information Systems Offices maintains a data base of relevant legislative information for 
internal legislative use. The staff also provide technical support for the division.
More information on LRB can be found on the website: https://lrb.hawaii.gov/par/
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